
Take Stock In Children

2020 – 2021 Application
 A step by step quick guide to the new Take Stock

In Children Application.

 Screen shots show you how to navigate the new

online application.

 Slides feature helpful tips and information as you

move through the pages.



TSIC Application Steps for SCRIPT

 The TSIC applications have moved to a digital

platform this year.

 We are using  a platform called SCRIPT. It has

already been approved by the district and the

students should have no issues completing the

applications on their chrome books.

 While the application is still the same it now looks

a little different.

 I have compiled screenshots of the process to

help you guide your students through the process.



Begin here:
 I have attached the hyperlink for the application.

 2020 - 2021 TSIC Application

 Share the link with all of your 6th or 9th graders.

 We suggest sharing it in google classrooms as well

as posting it on your website.

 The link is also posted on our Foundation website.

 The first step is for the students to click the link to

open the application.

 They will have the ability to work on the application

in stages. SCRIPT automatically saves the progress

made on the application.

https://schools.scriptapp.com/#/workflow-submission/1239579069307159d46e454bd09e12185775daa179


Step 1:
When the students click on the link the page will open and look like this. The students will then need to input 

their information in order to start/begin the application.

• We recommend that the students use an email address that they check daily. That way if we have

to ask them to fix the application they will see the notification with enough time to complete it.



Step 2:
Once the students have input their information to start the application it will open and look like this. The 

name that they used to start the application will auto populate throughout the application making it easier 

to fill in. As the students move through the application they will notice that the boxes are highlighted different 

colors. They will need to fill in any boxes that show up blue. Anything that is grey will either be auto populated 

or will be something that we fill out here in the office. 

< These buttons will 

always be in the top 

corner. 

Students can click the 

save for later button to 

stop working where 

they are for now.

Students can click the 

submit button once 

they have all of the 

information 

completed and the 

forms ready to upload. 



Step 3:
Once the students have input their information to start the application it will open and look like this. The 

name that they used to start the application will auto populate throughout the application making it easier 

to fill in. As the students move through the application they will notice that the boxes are highlighted different 

colors. They will need to fill in any boxes that show up blue. Anything that is grey will either be auto populated 

or will be something that we fill out here in the office. 

< Students can stop 

their application at 

any time and save 

their work by clicking 

the “Save For Later” 

Button

All required 

information has a red

* in the top corner

and is highlighted in 

blue.



If the students try to click submit button before the 

application is complete they will see the red X in the to 

corner. That lets them know they are still missing information. 

< Red X 

indicates that 

required 

information is 

missing. 



SCRIPT will then highlight in red any missing information. This 

allows the students to be certain that all the needed 

information has been entered. 

< SCRIPT will 

point out 

exactly what 

is missing and 

needs to be 

filled in. 



Step 4: 
Now that the student has input all of the general information they will be directed to sign and date the 

application. They will also be required to have their parent/guardian sign the application as well. 

When they type their “signature” they will be required to check a box to verify that they are signing the form 

themselves. 

< The date pops 

up as a 

calendar so 

that they can 

simply click on 

the date. 



Step 5: 
After both the student and their guardian have signed the form the next screen will direct them to upload all 

of the required tax proof documents. It will give them the option to get the files from a variety of sources. 

Each family can choose the option that works best for their needs. They can upload a total of 99 pages for 

this step, so there is no worrying about all the information being accepted. 

< SCRIPT will keep 

all of the uploaded 

forms in order and 

labeled so that the 

students can make 

sure that all 

required 

information has 

correctly imported 

and is  listed. 



Step 6: 
The final step in the application process is the uploading of their other documents. They will be required to 

upload their transcripts and their letters of recommendation here. Again SCRIPT will give them the option to 

get the files from a variety of sources. Each family can choose the option that works best for their needs. They 

again have the ability to upload a total of 99 pages for this step, so there is no worrying about all the 

information being accepted. 

< SCRIPT will keep 

all of the uploaded 

forms in order and 

labeled so that the 

students can make 

sure that all 

required 

information has 

correctly imported 

and is  listed. 



Final Step:
Now that all of the information has been filled out and the students have uploaded all of the required 

documentation, all that is left to do is click submit! 

The submit button is located in the top right corner of the widow. 

< When the 

students are sure 

that they have 

uploaded all of the 

required 

information they 

can click submit to 

turn their 

application in to be 

processed. 



Submission Complete!
When the students hit submit, if the submission was successful the students will see this page. This will let them 

know that their application was completed and we have been notified of their completion. Now we will 

move to review their application and hopefully bring them into the program! 

< With every 

successful submission 

SCRIPT will give the 

students the ability to 

download a copy of 

their application for 

themselves. We 

recommend they do 

this to keep a copy for 

their records. 



General Information:
 SCRIPT will not allow you to move on until each step is fully

completed.

 If there is an area that is not filled in SCRIPT will prompt the students to
complete the missing section.

 Once the application is started they can exit and come back to
work on it.

 SCRIPT automatically saves their progress so that they can return and pick up
from where they ended.

 They will still be required to upload all of the tax proof
documentation.

 They will still be required to upload their transcripts and teacher
recommendation letters.

 We have the ability to request that the students fix an issue.

 This will eliminate the need for a back and fourth with the applications. They
will be able to just return to their original application and fix the highlighted
area.



Contact Information:

If you or your students have any questions please do 

not hesitate to contact me.

I can be reached at:

laurenmc@leeschools.net

239-337-0433

mailto:laurenmc@leeschools.net

